
Property Closing Information Request Form 

 

Date: ______________ 

Account # (if Applicable): _____________________ 

Service Address:  ___________________________________________________________________ 

Buyer: _______________________________ Seller: ________________________________________ 

Company Name: _________________________Phone #:___________________________________ 

Requester (Print Name): _____________________________________________________________ 

Requesting: 

_____ Letter of Convenience and Necessity  

_____ Lien Search / Balance Inquiry  

_____Other Request not listed (Please be specific): 

 

 

 

 

 

 

 

IMPORTANT NOTE: 

We cannot accept opening and closing any account by a third party.  The actual final 
amount due will be determined when the customer calls our Customer Service 
Department to cancel their account and provides us with their new forwarding address.  
New customers are responsible for contacting our office to request service start in their 
name. 


